
05-2026 Knowledge Center 

Managing Employee Time Off: Paid Parental 
Time Off 

 

 

 
Common Workday Icons 
 

Notifications Inbox Worker 
Profile 

Edit Search Dropdown Related 
Actions 

Undo Save 

 
Intended Audience 
Managers/Timekeepers 
 
Background 

 
• Eligible employees, on Child Bonding Leave, will be paid a maximum of 60% of their 

base pay for up to 6 weeks (not to exceed a total 12-week period). 
• Employees who are eligible for ME PFML may still be eligible to receive MGH 

Parental Leave if their wage replacement from ME PFML is less than 60% of their 
base pay. For example, if an employee is receiving 40% of their base pay from ME 
PFML, MaineGeneral Health will provide 20% of their base pay to get the employee to 
60% of their base pay. 

• Managers will receive an email from Human Resources when it’s time to enter 
Parental Leave Time Off and how much bonding time is available. 

• Enter Parental Leave Time Off to cover any unworked time off during the leave 
period. Days and hours normally worked should be coded using Parental Leave time 
type. 
 

Time Off Entry Job Aids 
Select your role below to view the instructions: 

• Timekeeper 
• Manager 

 

Still have questions? 
Contact HRWorkdaySupport@mainegeneral.org 
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